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1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOT'PAMMbBI YYEBEHOM
JUCHUIIJINHBI
«OI1LI.08 NudopManinoHHbIE TEXHOJIOTHH B TPOPECCHOHAILHON JAEATETHHOCTH

1.1. MecTo IuCUMILIMHBI B CTPYKTYP€E OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI:

VYyeonas gucrumanHa «OI1L.08 MHbopmalimoHHbIe TEXHOIOTHU B TPOheCcCHOHATBHOMN
NeSITEIbHOCTH SIBIISIETCSL 00s3aTEIIbHOM YacThiO OOMIENPO(PECCHOHATBHOTO IIMKJIA OCHOBHOM
obpasoBarenbHOl TporpamMmbl B cooTBeTcTBUM ¢ DPI'OC mno cnenumanpHocTn 38.02.01
DKOHOMHUKA M OyXTalNTepCKHUi yueT (110 OTpacism).

Ocoboe 3HaueHHe AUCHUIUIMHA UMeeT Tpu (hopmupoBannu U pazsutun OK-02, OK-09,

TIK 1.1, TIK 1.2, TTK 1.3.

1.2. Heab 1 niIaHupyeMble pe3yJbTAaThl 0CBOCHUS JUCIHUIJIMHBI:
B pamkax mporpammbl y4eOHOW NHUCHMIUIMHBI O0YYarONIUMUCA OCBAaMBAIOTCS YMEHUS U

3HaHUA
Konx OK, YmMenus 3HaHus
I1K
OK-02 | ompenensiTh 3a1a4u Ui MOUCKA HOMEHKJIaTypa HH()OPMAaIHOHHBIX
WHQOPMAIUH; OTIPENIENISATH HE0OXOAUMbBIE WUCTOYHUKOB MPUMEHSIEMBIX B
WCTOYHUKHU HH(OPMALINH; IITAHUPOBATh npodecCHOHANBLHON IEATENLHOCTH;
IPOILIECC MOMCKA; CTPYKTYPHUPOBATh IpUEMBbl CTPYKTYPHPOBaHUs HH(OpMALNY;
MOTy4aeMyto WH()OPMAITHIO; BEIIEISTh ¢dopMmat ohopMIIeHHS Pe3yTHTATOB TIOKCKA
HanboJiee 3HaUUMOE B II€peUHe HHPOpMaIUH
MH(OPMaLIK; OLIEHUBATh NPAKTHYECKYIO
3HaYMMOCTh PE3yJIbTaTOB ITONCKA,;
0QOPMIISITh pe3yNbTaThl TOUCKA
OK-09 | npuMeHsTh cpelcTBa MHPOPMAITOHHBIX COBpPEMEHHBIE CPECTBA U YCTPONCTBA
TEXHOJIOTHH AJIS1 pEIICHUS MH(POPMAaTH3aLNH; TTOPSIOK UX
npodecCHOHAIBHBIX 3a]a4; UCIOIb30BATh MPUMEHEHHUS U IPOrpaMMHOe obecrieueHue
COBPEMEHHOE NIPOrpaMMHOE obecredeHne B IpoeCcCHOHATLHON JIeSTETbHOCTH
MK 1.1 | obmue TpeGoBaHUs K OyXTaaTepCKOMY y4YeTy | MPHHUMATh POU3BOJIbHBIC TIEPBHYHBIE

B YaCTH JOKYMEHTHPOBaHUS BCEX
XO3SIICTBEHHBIX JEHUCTBUI U ONIEpalINii;
MOHSATHE TIEPBUYHOMN OyXTaaTepCcKou
JOKYMEHTALIH;

olpeJiesIeHNe NEPBUYHBIX OYXTaJlTePCKUX
JIOKYMEHTOB;

(hOpMBI TIEPBUYHBIX OyXTalTePCKUX
JOKYMEHTOB, COAEPIKAIINX 0053aTeIIbHbIE
PEKBU3UTHI IEPBHYHOTO YUETHOTO
JIOKYMCHTA,

MIOPSIIOK MPOBEACHUS MPOBEPKH MEPBUUHBIX
OyXTralTepCKuX JOKYMEHTOB, (hOpMaTLHON
MPOBEPKHU JIOKYMEHTOB, ITPOBEPKH 110
CYLIECTBY, apU(PMETHIECKON IPOBEPKHU;
NPUHIMITEL ¥ IPU3HAKKA TPYIIHUPOBKH
MEPBUYHBIX OyXTalNTepPCKUX JOKYMEHTOB;
MOPSIIOK POBEACHUS TAKCUPOBKH U
KOHTUPOBKH MEPBUYHBIX OYyXTaITEPCKUX
JIOKYMEHTOB;

TIOPSIIOK COCTABJICHUS PETUCTPOB
OyXraaTepcKoro y4era;

[paBUJIa U CPOKU XPAHEHUS IIEPBUUHON
OyXxrajaTepckol JOKyMEHTaI1H;

OyXxrantepckue JOKYMEHTHI,
paccMaTpuBaeMble KaKk MTHCbMEHHOE
JTIOKA3aTeIbCTBO COBEPILIECHHS
XO3SIICTBEHHOW OTIepaIliH UM TTOJTyIeHUE
paspeleHus Ha ee IPOBeJICHHE;
MPUHUMATH TIEPBUYHBIE OyXTAITEPCKUE
JIOKYMEHTHI Ha OyMa)KHOM HOCHTENE U
(uny) B BUJE IEKTPOHHOTO JOKYMEHTA,
MOAMTMCAHHOTO 3JIEKTPOHHON TIOJIHCHIO;
MPOBEPSTH HAJTMYUE B MPOU3BOIBHBIX
MEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTaX
00s3aTeTbHBIX PEKBU3HUTOB;

MPOBOJUTH (OPMATILHYIO POBEPKY
JIOKyMEHTOB, ITPOBEPKY IO CYIIECTBY,
apu(METHYECKYIO IPOBEPKY;

MIPOBOJIUTH IPYMITUPOBKY TEPBUYHBIX
OyXranTepcKux JOKYMEHTOB IO PSIIy
MPU3HAKOB;

MPOBOIUTH TAKCUPOBKY M KOHTHPOBKY
MEPBUYHBIX OyXTalTepPCKUX JOKYMEHTOB;
OpraHU30BHIBATH JOKYMEHTOO0OPOT;
pa3bupaTeCcsi B HOMEHKJIATYpe JEeT;
3aHOCHTH JaHHBIE 110 CTPYIITHPOBAHHBIM
JOKYMEHTaM B PETHUCTPHI OyXTaJITepPCKOTO
y4era;

nepeaBaTh MEPBUYHbIE OyXTaITepCKue
JIOKYMEHTHI B TCKYITUH OyXranTepcKuit




apXuB;
nepeaaBaTh MEPBUYHbIE OyXTaITepCKue
JIOKYMEHTBI B IOCTOSIHHBIA apXUB 10
HCTEUYEHUH YCTAaHOBJIEHHOIO CPOKa
XpaHEHUS;

WCIIPABIISITh OMIMOKH B TIEPBUYHBIX
OyXTranTepcKUX TOKYMEHTaX;

IIK 1.2 | aHanu3upoBaTh MJIaH CUYETOB OyXTalITEPCKOTO | CYIIHOCTD IIaHa CYETOB OYXTaJITEPCKOTO
ydera GUHAHCOBO-X03SICTBEHHOM ydera GUHAHCOBO-XO03SIHCTBEHHOM
JESITEIbHOCTH OpraHn3aluii; JeSITeIbHOCTH OpraHn3aluii;
000CHOBBIBaTh HEOOXOAUMOCTD Pa3pabOTKU | TEOPETHYECKUE BONIPOCHI Pa3pabOTKH U
pabouero miaHa C4eTOB Ha OCHOBE TUIIOBOTO | IPUMEHEHHS IUIaHa CYETOB
TUTaHa CYETOB OyXTalTepPCKOTO ydeTa OyXTaiTepcKoro ydera B (pHHAHCOBO-
(hMHAHCOBO-XO3SMCTBEHHON ACATEILHOCTH; XO3HCTBEHHOH JEATEIBHOCTH
KOHCTPYHPOBATH IMMO3TAITHO pabouunii mian OpraHM3alny;

CYETOB OyXTraJTepCKOIro y4eTa OpraHu3aliy; | MHCTPYKIMIO IO IPUMEHEHHIO IIaHa
CUETOB OYXTIaJTEepPCKOro y4eTa;
MIPUHIIMIIEL U e pa3paboTku pabovero
IUIaHa CYETOB OYXTaJITEPCKOro y4yera
OpraHu3alyH;

KJIaCCU(UKAIHIO CUETOB OYXTaJlTEePCKOTO
y4eTa o SKOHOMUYECKOMY COAEPKaHMIO,
Ha3HAuYCHMIO U CTPYKTYPE;

JIBa MOJIX0/1a K Ipo0JieMe ONTUMaTbHON
opraHuzanuu pabodero 1jiaHa C4eToB —
aBTOHOMUIO (PMHAHCOBOTO U
YIIPaBJIEHYECKOr o yueTa U 00beIMHEHHE
(hPMHAHCOBOTO W YIPAaBJICHYECKOTO yUeTa;

I[IK 1.3 | npoBOOUTH YUYET KACCOBBIX ONEpaLUid, YYET KaCCOBBIX OIepalui, TEHEAKHBIX

JCHEXHBIX JTOKYMEHTOB U NIEPEBOJOB B IIyTH; | JOKYMEHTOB U IIEPEBOJIOB B IIYTH;
MPOBOJIMTH YUET JICHEKHBIX CPEJICTB HA YUeT JICHEeXKHBIX CPE/ICTB Ha PACUETHBIX U
PacUYeTHBIX U CIICIUATILHBIX CUETAaX; CHEIHANBHBIX CYETaX;
YUUTHIBaTh 0OCOOEHHOCTH y4eTa KaCCOBBIX 0COOEHHOCTH y4eTa KaCCOBBIX ONEpaluil B
OIepalyi B ”HOCTPAHHON BaIKOTE U MHOCTPAaHHOH BaJIIOTE U ONepanuil no
OTIepalyii 1o BAJIIOTHBIM CUETaM; BaIFOTHBIM CUETAM;

0 OPMIIAT IEHEKHBIE U KaCCOBBIE NOpPsIOK 0OPMIICHUS AEHEXKHBIX U

JOKYMEHTBI; KaCCOBBIX JIOKYMEHTOB, 3aIIOJTHEHUS

3aIOJIHATH KaCCOBYIO KHUTY M OTUET KacCHpa | KacCOBOM KHUTH;

B OyXrajTepHuio. MpaBUIIa 3aII0JHEHUS OTYEeTa Kaccupa B
OyXrajTepuro;

[limannpyeMbl€ IMYHOCTHBIE PE3YIIbTATHI
JIP 20 CriocoOHBIN GOpMUPOBATH IPOCKTHBIC HJIEH U 00ECIIEUNBATh UX PECYpPCHOIPOTPAMMHOM

JACATCIIBHOCTBIO




2. CTPYKTYPA U COAEPKAHUE YUYEBHOMN JUCHUITJIUHBI
2.1. O0beM y4eOHOM TMCHUIIMHBI U BUAbI YU4eOHOIl padoThI

Bupn yueoHoil1 paGoThI O0bem B yacax

O01bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI THCIUTLINHBI 102

B T.4. B ()OPME MPAKTUICCKOH MOATOTOBKH

BT. U..
TEOpEeTHIeCKoe 00yIeHHe 4
71a00paTOPHBIC 3aHATHUSL 82

KypcoBasi pabora (IpoeKT) —

Camocmosamenvras paboma 16

IIpome:kyTOoUuHas1 aTTeCTALMSA — KOHTPOJIbHAs1 padoTa,

Au(pdepeHIUPOBAHHBIN 3a4eT




2.2. TemaTH4ecKuii IUVIaH U CO/lep:KaHUe Y4eOHOU AU CHMIIIMHBI

Koanl
KOMIIeTeHIHM
U JTIHYHOCTHBIX
O0bem | pe3yabTaTos,
HaumenoBaHue
P —— Conep:xkanue y4eOHOro Marepuasa u GopMbl OPraHU3aAMUM AeSITeJILHOCTH 00y4a0IIMXCS B ¢dopmupoBanu
yacax 10 KOTOPBIX
crmocoo0cTByeT
3JIeMEeHT
MPOrpaMMbl
1 2 3 4
BBenenue Lemn, 3amaum, cTpykrypa aucnumuinael. Mecto auctmmiuael B OINOIL. WMudbopmanmonHoe OK - 02, OK-
obmectBo. IIpencraBnenne 00 aBTOMAaTH3UPOBaHHBIX cucTtemax ympasieHuss (ACY), 4 09, IIK 1.1, I[IK
uHpopmannonusix cucremax (MC), ananTUBHBIX HHPOPMAILIMOHHBIX CUCTEMAX. 1.2,TIK 1.3,
JIP 20
Pa3nea 1. bazoBble nporpammubie npoayKThl (50)
Tema 1.1. Coaep:xanue yueOHOro MaTepHaJia OK - 02, OK-
Texnonorus TekcToBbIE PEIAKTOPHI, KaK OJMH U3 BUJIOB MPUKJIAJHOTO IporpaMMHoOro obdecredenus. Co3ganue, 09, IIK 1.1, I[IK
00padoTKu penakTupoBaHue ¥ ¢GopMaTUPOBAHUE AOKYMEHTOB, MOATOTOBKa K meyatH. Co3laHue TEKCTOBBIX 1.2, 11K 1.3,
TEKCTOBOM JIOKYMEHTOB CJIO’KHOM CTpyKTyphl. Hymepanus prcyHkoB u Tabmaui. Co3aaHue orjiaBieHUs, CIUCKa JIP 20
uHpopmanuu WJUTFOCTPALIANA.
JlabopaTropHble 3aHITUS 12
KonrtekctHbIit ouck 1 3amMmeHa. OdopmiieHne T0KyMEHTOB CIIMCKAMU, KOJIOHKaMH, OyKBHIIEH.
CHockH, 3anuch Hopmyi.
Pa6ota ¢ Tabnuuamu. OdopmiieHue T0OKyMEHTOB rpapuueckumMu o0bekTaMu. KOoJOHTUTYIIBL.
Hywmepanus crpanuil.
Wcnonb3zoBanue cruselt, madaoHoB. DopMUPOBAHKE OTJIABJICHHS M CIIMCKA WIUTFOCTPAIIHIA.
Tema 1.2. Copepxanue yueOHOIro MaTepuaJa OK - 02, OK-
TexHosorus [TpeseHTanmu, Kak MHCTPYMEHT MPOPECCUOHANBHOMN AeSITeIbHOCTH. BO3MOXKHOCTH, TOPSAIOK 09, IIK 1.1, TIK
CO31aHUA CO3JIaHMsl, pelakTUpoBaHus, opopmienus. Hactpoiika 1 3amryck B aBBTOHOMHOM pEXHME. 1.2, 1IK 1.3, JIP
npe3eHTanui JlaGopaTopHublie 3aHATHS 8 20
['padmyeckue 0OBEKTHI, TEKCT, TAOJIHUIIBI, TUarpaMmbl, SMartArt, kak 2J1eMeHTHI Pe3eHTaIH.
Br16op nuzaiina, 3gppexTsl, aHuMaus. 3aMeTKH K ciiaiijaM, Kak KOHCIIEKT BBICTYIIEHUS. 3BYKOBOE
COINPOBOKACHHE, HACTPOIKA IIOKa3a: BpeMsl, YaCTUYHBIN MTOKa3.
CamocrosiTeibHas padoTa 00y4yalommxcst 8




[TonGop undopmMaluu 1 cozgaHue NPe3eHTAUN Ha YKa3aHHYIO MPENoiaBaTeeM TEMY, CBSI3aHHYIO
¢ Mpo(hecCHOHAIBHOM eI TEeNbHOCTHIO.

Tema 1.3. Conep:kanue y4eOHOT0 MaTepuaJia OK - 02, OK-
TexHoJIOTHS Hasnauenue 3nexkTpoHHbIX Tabmu1l. CBs3b TUCTOB U KHUT. PacueTsl, HCTIOIh30BaHUE (PYHKITHIA. 09, IIK 1.1, IIK
HCI0JIbL30BaAHMS O6paboTKa TaHHBIX. 1.2, IIK 1.3, JIP
3JIEKTPOHHBIX JlaGopaTopHble 3aHATHS 20
Ta0J I .Co3nianue u peakTupoBanue Tadauil: GopMys, UCIIOIb30BaHHNE MATEMAaTUUYECKHUX, CTATUCTUYECKUX 14

u ¢uHancoBbIX ¢pyHKuui. [Toctpoenue nuarpamm. 3ammra vHGOpMaIUK B TaOIHUIIAX.

OO0paboTka NaHHBIX: COPTUPOBKA, (PHIBTpALIHS, TOCTPOCHUE CBOAHBIX Ta0muil. O0paboTKa NaHHBIX:

CTPYKTYPUPOBAaHUE TAOJUI], TOJIBEACHNUE UTOTOB, KOHCOIMIUPOBAHNE JTAHHBIX.

PelieHne IMHEWHBIX 3a/1a4, JIOTOJHUTEIbHBIC BO3MOXKHOCTH EXCel.
Tema 1.4. Coaep:xxanue yue0HOro MaTepHaJia OK - 02, OK-
TexHosorus Pensumonnsie 6a3pl naHHbIX. CTpykTypa 0a3bl JaHHBIX. OCHOBHBIE THIBI HH(OPMALIUU, CIIOCOOBI 09, IIK 1.1, I[IK
HCNOJIb30BaHMA 0a3 | 3anonHeHus Tabmun Co3naHue W peAaakTUpoBaHue Tabmui. DopMHpOBaHHE 3allPOCOB BHIOOPKHU. 1.2, 11K 1.3, JIP
AAHHBIX BriBog nH(pOpMaIum Ha SKpaH | 1e4aTh. 8 20

JlabopaTopHble 3aHATHSA

Crpykrypa Tabmumbl: mosis W 3amucu. Cosmanue 0a3pl JaHHBIX: TOJS CO CIHUCKAMH, IPABUIO

MIPOBEPKHU JAHHBIX MIPH BBOJIE, COOOIIEHHE 00 OmMOKe, 3HAYCHHE 110 — YMOJTYaHHUIO.

dopmupoBaHue 3anpocoB BIOOpKU. PacueTHble nosst. @opMbl, OTYETHI.

KonTtpoJsabHasi pabora 2 yaca
Pa3nes 2. Ucnojib30BaHHe NPUKJIATHBIX NPOrPaMM B NPOG¢ecCHOHAIBHOM 1esiTeIbHOCTH (28)

Tema 2.1. Conep:xanue yueOHOTro MaTepHaJia OK - 02, OK-
Nudopmanuonno — | CrnpaBouno-npaBoBsle cucteMbl (CIIC) B mpodeccnoHanbHOl esSTENbHOCTH —OyxranTepa. 09, IIK 1.1, I[IK
NnpaBoBbIe OcHoBuble QyHknuu u npasusa pabotel ¢ CIIC. Iouckossie Bo3MoxkHocTH CIIC. OGpaboTka 1.2, TIK 1.3, JIP
CHCTEeMbI pe3ybTaToB noucka. PaboTa ¢ cogep>kUMbIM JOKYMEHTOB. 10 20

JlaboparopHble 3aHATHUS

OcymiectBienne cbopa MHGpOpMAIMKU MO KapTOUYKE IOMCKA, CJIOBApPI0 TEPMUHOB, CIPABOYHOMN

unopmanuu. Ilpecca W KHUTH, KOACKCHI, MmyTeBoauTenu. Mcmonp3oBaHue HalAeHHON

uH(OpPMAIIUU B TEKCTOBOM PEAAKTOPE.

CamocrosiTeibHas paGora

[Touck HeoOxoaumoit uHpopmanuu B Hekommepueckoil Bepcuu CIIC. dopmupoBaHue oTueTa 1Mo 8

IPOBEpPEHHOMN padoTe.
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia OK - 02, OK-
byxraarepckue CpenctBa aBToMaTu3alMd MPO(HECCHOHANBLHOW  NEATENHHOCTH: OOIIHEe BO3MOXXHOCTH U 10 09, IIK 1.1, TIK
CHCTEMBI OCOOCHHOCTH OTHEJNbHBIX TNPUKIAAHBIX pemeHuil. HacTpoiika KoHurypauuu mnpUKIaIHOTO 1.2, 11K 1.3,

pelLIeHHs] B COOTBETCTBUH € TPO(HECCHOHATIBLHBIMY LIEISIMU U 3a/1a4aMHU. JIP 20




JlabopaTtopHble 3aHATHSA

Pab6ora co CIIPpaBOYHUKAMHU, IIJIAHOM CUCTOB, ICPBUYHBIMH JOKYMCHTAMMU.

O(bOpMJ'IHTB INIATCXKHBIC IOPYUYCHUA TJIA IEPEBOJA JCHEKHBIX CPEACTB U KACCOBBIC JOKYMCHTHI.

Paznen 3. Ucnosib30BaHHE TeJIeKOMMYHHKAIMOHHBIX TEXHOJIOTHIT B Mpodeccnona bHoi nesTeabHocTH. MHpopManmonnas 6e3onacuocth (16)

Tema 3.1. Conep:kanue y4eOHOT0 MaTepuaJia OK - 02, OK-
KomnbrorepHsbie Hcnonp3oBanue ri1o0aibHBIX U JIOKAIBHBIX CETEH B MPOo(eCCHOHATBHOM IeITeIbHOCTH. 09, IIK 1.1, I[IK
ceru. UnTepHeT DJIEKTPOHHAs IOYTa U T€JIEKOMMYHUKALMOHHBIX TEXHOJIOTUH. 8 1.2, 1IK 1.3, JIP

JlaGopaTopHble 3aHATHS 20

CereBsie pecypcehbl. Mcnonib3oBanue mporpaMm B peKUMe YIJICHHOTO MOJIb30BAHMS.

VM crosb30BaHue JIEKTPOHHOM 1MOUTHI, ON-line ceMuHapoB 1 KOH(EpEHIIHH.
Tema 3.2. Coaep:xanue yueOHOTr0 MaTepHaJia OK - 02, OK-
Obecneuenue Wudopmanmonnas 6ezonacHocts. Kimaccuduxanms cpeacTB 3auThI. 09, IIK 1.1, I[IK
uHpopmannonHoi | JIaGopaTopHbie 3aHATHS 8 1.2, TIK 1.3, JIP
0e3onmacHOCTH 3amura nHGOpPMAIMK IPH XpaHEHUHU (Pe3epBHOE KOMMMPOBAHKE) U B KaHaJlaX CBSA3U (1M pPOBaHUE). 20

Ouznueckas (3ammra jpocryna k I[IK) u mporpammuas 3ammura (Paspenenue mnpas npoctyna,

AHTUBUPYCHBIE IPOTPAMMBI).
IIpome:xkyTouHas arrecranus — 1M pepeHIUPOBAHHBIN 3a4eT 2

Bcero

102




3. YCJIOBUS PEAJIM3ALIAU ITIPOTPAMMBI YUEBHOM JUCIHUATIJIAHBI
3.1. lnsg peanuzamnuu mporpaMmbl Y4eOHOU TUCIMIUIMHBI JOJIKHBI OBITh MPEAYCMOTPEHBI

CJICAYIONIHE CICIHaTbHbBIC TOMEIICHUS:

KabuHer MeXIMCIUIUIMHAPHBIX KyPCOB, OCHAIIEHHBIA 000PYI0BaHUEM:

68 yuyeOHBIX MecT, pabouee MecTO NpenojaBaTess, MYJIbTUMEIAHWHBIA TMPOEKTOP,
HOYTOYK, JKpaH, ydeOHas 0CKa, HArJSIHbIC Y4eOHbIE MOCOOWs MO JUCHUIUIMHE, IUIaKaThI,
TUIAKTHYECKHE CPENICTBA OOYUCHUS;

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocnoBanre AKT rpeaoctasienus npaB Ne Tr035773 ot 22 urons
2016 rona, AO «CodtJlaita Tpeiiay;

[Iporpamma KOMIbIOTEpHOrO TeCTUpOBaHUs 3HaHU MyTestXPro — akt npegoctaBieHus
npaB Ne IT168538 ot 01.10.2013;

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // GeccpouHo;

Opera — UnTepuer-6pay3ep. Croboauoe I10 // 6eccpouno;

AdobeAcrobatReader DC — IIporpamma npocmortpa (daiiios B popmare PDF CBoboHoe
10O // 6eccpouno;

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouHo.

Jlaboparopus nH(HOPMALIMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON B AESITEILHOCTH

13 mepcoHanbHBIX KOMIBIOTEPOB C BHIXOJIOM B MHTEPHET, aBTOMAaTU3UPOBaHHOE pabouee
MECTO IMpernojaBaTelis (cepBep), MarHUTHO-MapKepHas JOCKa, MPHUHTEp, CKaHep, HarisaHbie
ydeOHbIe TOCOOUs IO AUCUUIUINHE, TUTAKATHI, TUIAKTHUYECKUE CPEICTBA 00yIeHUS

Windows Professional 10 Russian Upgrade OLP NL AcademicEdition, ocHoBanue AKT
npenocrasienus npas Ne Tr035773 ot 22 urons 2016 roga, AO "CodtJlaiin Tpeiia"

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanre AKT mpemocraieHus mpaB Ne Tr086973 ot 26
nekadbps 2017 roga, AO "CodrJlaiin Tpeiin"

ITporpamma koMIbrOTEpHOTO TecTUpoBaHus 3HaHU MyTestXPro — akt npenocrasiaenus
npas Ne IT168538 or 01.10.2013.

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // Geccpouno

Opera — UnTeprer-opay3ep. Croboauoe I10 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiiios B popmare PDF CBoboHoe
10O // 6eccpouno

7-ZIP — apxuBatop. CBoboanoe I10 // Geccpouno

3.2. UupopMmannoHHoe o0ecniedeHre peajn3alui NporpaMmsbl

Jnis peanu3anuu mporpamMmbl OMONIMOTEYHBIH (OHA 00pa3oBaTENbHOM OpraHU3aLUU
UMeeT TMeyaTHble W/WIK JJIEKTPOHHbIE OOpa3oBaTeiIbHble U HHPOPMAIMOHHBIE PECYPCHI,
pexomennoBanHple  OYMO, 11 wucnonb3oBaHHMs B oOpaszoBarenbHOM mporecce. [lpu
dbopmupoBanny OnbMoTedHOr0 (PoHIa 00pa30BaTEIHLHON OpTraHU3aIel BEIOUpaeTcs HE MEHee
OIHOTO U3JaHUA U3 MECPCUUCIICHHBIX HUXE IMEYAaTHBIX I/ISJIaHI/Iﬁ n (I/IJ'II/I) OJICKTPOHHBIX I/IS)IaHI/Iﬁ B
Ka4€CTBC OCHOBHOI'O, ITPU 3TOM CITMCOK, MOXKCT OBLITH JOITOJIHEH HOBBIMU U3 TaHUSAMU.

3.2.1. OcHoBHasl IUTEpPaTYypa
1. ®unumonosa, E.B. MupopManmoHHbIe TEXHOJIOTHU B TPOPECCUOHATBHON

JeATeTbHOCTH : yueOnuk / @unumonona E.B. — Mocksa : KanoPyc, 2021. — 482 ¢. — (CIIO).
— ISBN 978-5-406-03029-5. — URL.: https://book.ru/book/936307



2. Yrpunosu4, H.J[. Uadopmaruka : yueonuk / Yrpunosud H.J[. — Mocksa : KnoPyc,
2020. — 377 c. — (CIIO). — ISBN 978-5-406-07314-8. — URL.: https://book.ru/book/932057
3. MndopmannoHHble TEXHOJIOTUU B SKOHOMHKE M yIpaBieHud B 2 4. YacTs 1 : yueOHHUK

TSt cpeHero npodeccnonansHoro obpaszosanus / B. B. Tpodumos [u np.] ; mox pempakmueit B.
B. Tpopumona. — 3-e u3n., nepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2022. — 269
c. — (ITpodeccuonanpuoe ob6pazoBanme). — ISBN 978-5-534-09137-3. — Tekcer
anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/494765

4. NndopmaiioHHbIE TEXHOJIOTHH B SKOHOMHUKE U yrpaBiieHHH B 2 4. YacTh 2 : yueOHHUK

TSt cpenHero npodeccnonansHoro obpaszoanus / B. B. Tpodumos [u np.] ; mon pepakmueit B.
B. Tpopumona. — 3-e u3n., nepepad. u gon. — Mocksa : M3garenscTBo FOpaiit, 2022. — 245
c. — (IIpodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-09139-7. — Tekcr
uiekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/494766

3.2.2. lonoHuTEILHAS JIUTEPATYypa

1. ITpoxopckuii, I'.B. Undopmaruka : yaednoe mocodue / [Ipoxopckuii I'.B. — Mocksa :
KuoPyc, 2020. — 240 c. — (CIIO). — ISBN 978-5-406-07612-5. — URL:
https://book.ru/book/936152

2. YrpunoBu4, H.Jl. Undopmaruka. Ilpaktukym : yuebnoe nocodue / Yrpunosuda H./I.
— Mocksa : KnoPyc, 2020. — 264 c. — (CIIO). — ISBN 978-5-406-07320-9. — URL.:
https://book.ru/book/932058

3. Hetécora, O. H0. HMHpOpMaLMOHHBIC TEXHOJIOTUU B YKOHOMHKE : yueOHOe mocobue
JUIs cpeaHero npogeccuonanbHoro oopaszosanus / O. 10. Herécoa. — 3-e u3a., ucmp. u 101, —
Mocksa : M3garensctBo HOpaiit, 2022. — 178 c. — (IlpodeccuonansHoe oOpa3oBaHHE). —
ISBN 978-5-534-09107-6. — Texkct : anexkTpoHHbIN // Obpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/491753

3.2.3. UnTepHeT-pecypcesbl

1. https://book.ru
2. https://urait.ru



https://book.ru/book/932057
https://urait.ru/bcode/494765
https://urait.ru/bcode/494766
https://book.ru/book/932058
https://book.ru/
https://urait.ru/

4. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM

TACIATITAHBI

Pesynomamul 00yuenus

Kpumepuu OUECHKU

Memoowl ouenku

Y CBOCHHBIEC 3HAHMUS:

HOMEHKJIaTypa HHPOPMaIIMOHHbBIX
WCTOYHUKOB MPUMEHSIEMBIX B
npodecCHOHAIBHON e TeNbHOCTH;
IPUEMBI CTPYKTYPUPOBAHUS
uHpopmaium; hopmar ohopmIIeHUs
Pe3yIbTATOB OMCKAa HHPOPMALTUH
COBPEMEHHBIE CPEJICTBA U YCTPOHCTBA
MH(QOPMaTH3aLNH; TOPSAOK X
NPUMEHEHUS U IPOrpaMMHOe
obecrieyeHue B MpodeccuoHaTbHON
JeSITeIbHOCTH

NPUHUMATH IPOU3BOJIEHBIE
NepBUYHBIC OyXTranTepcKue
JOKYMEHTBI, pacCCMaTpUBaeMbIe KaK
MUCbMEHHOE JI0Ka3aTeNIbCTBO
COBEpPILIEHUS XO3SIICTBEHHOU
olepaLuy WiH NOJTy4YeHHUE
paspelIeHus Ha ee IPOBEICHNUE;
NPUHUMATh TIEPBUYHEIE
OyXxrajaTepcKue TOKyMEHThI Ha
OyMaXHOM HOCHTele U (WIN) B BUIE
ANEKTPOHHOTO JOKYMEHTA,
MOJIIMCAHHOTO 3JIEKTPOHHOU
MOJIKCHIO;

NPOBEPSATH HAINYKE B IPOU3BOJIBHBIX
MEPBUYHBIX OyXTalTepCKUX
JOKyMEHTaX 00s13aTeIbHbIX
PEKBU3UTOB,;

MPOBOJNTH (POPMAJILHYIO MMPOBEPKY
JIOKYMEHTOB, TIPOBEPKY MO CYIIECTBY,
apr(METHYECKYIO IPOBEPKY;
NPOBOAMTH TPYIIUPOBKY IIEPBUYHBIX
OyXralnTepCKuX JOKYMEHTOB IO PsLy
NPU3HAKOB,

NPOBOANUTH TAKCUPOBKY U KOHTHPOBKY
MIEPBUYHBIX OyXTalTepCKUX
JIOKYMEHTOB;

OpraHU30BbBIBATh JOKYMEHTOOOOPOT;
pa3duparthcsl B HOMEHKIIATYpE JIeT,
3aHOCHUThH JIJaHHBIE TIO
CTPYIIIMPOBAHHBIM JIOKYMEHTaM B
PErucTpsl OyXTraiTepcKoro yueTa;
nepeiaBaTh epPBUYHbIC
OyxranTepcKue JOKyMEHTHI B
TEKYIMH OyXraaTepCKUi apXuB;
nepeiaBaTh EPBUYHbIC
OyxrayiTepcKue JOKYMEHTHI B
MOCTOSIHHBIN apXUB 110 HCTCUYCHUN
YCTAHOBJIEHHOT'O CPOKa XpaHEHUS;
UCIIPABJIATH OIINOKY B IIEPBUYHBIX
OyXranTepcKuX JOKyMEHTaX;
CYIIHOCTD IJIaHA CUETOB

OTan4HoO:

— JTaHbI HCYEPITBIBAIOIINE
000CHOBaHHBIC OTBETHI HA BCE
MTOCTABJICHHBIE BOIIPOCHI,
MIPaBUILHO M PAITHOHAIBHO (C
HCIOJIb30BaHUEM
PaIMOHATBHBIX METOJIHK)
PEIIeHBI COOTBETCTBYIOIINE
3a/1a4w;

— B OTBETaX BBIICISIIOCH
IJIABHOE, BCE TCOPETUYCCKHUEC
TTOJIOXKEHUS yMEJIO
YBSI3BIBAIUCH C TPEOOBAHHUAMU
PYKOBOIAIINUX JOKYMEHTOB;

— OTBETHI OBUTH YETKUMH U
KpaTKAMH, a MBICTTH
M3JIaraJIuCh B JIOTHYCCKOH
[TOCIIEI0BATENNEHOCTH;

— TIOKa3aHO yMEHHUE
CaMOCTOSITEIBHO
aHaM3UPOBATh (PAKTHL,
COOBITHSA, SIBICHUS, TIPOIIECCHI B
HX B3aUMOCBA3U U
JTUAJIEKTUYECKOM Pa3BUTHU.
Xopomio:

— JIaHHbI MOJTHEIE, JOCTATOYHO
000CHOBaHHBIC OTBETHI HA
MTOCTaBJICHHBIE BOIIPOCHI,
MIPaBUIIEHO PEIIEHBI
MIPaKTHUYECKUE 3aaHHS;

— B OTBETaX He BCerjaa
BBLJIETISUIOCH TJIaBHOE,
OT/IENTBHBIE TTOJIOKEHUS
HEAOCTATOYHO YBA3BIBAJIUCH C
TpeOOBaHHUSIMH PYKOBOISTIIX
JIOKYMEHTOB, TIPH PEIICHUH
MPaKTHUYECKUX 3a/1a4 He BCeraa
HCIIOJIb30BAJINCH
paIoHaIbHBIE METOIUKH
pacuéTos;

— OTBETHBI B OCHOBHOM 6])1.]'[1/1
KpaTKAMHU, HO HE BCerJia
YETKUMH.

Y 10BJIETBOPUTEIBHO:

— JIaHbI B OCHOBHOM
MIPaBUIILHBIC OTBETHI HA BCE
ITOCTaBJICHHBIC BOIIPOCHI, HO
0e3 ToKHOW TITyOHHBI 1
000CHOBaHUSI, PU PEIICHUU
MIPaKTHYECKUX 3a/1a4 CTYIEHT
HCTIONTE30BAIT MTPEKHUH OMBIT U
HE TIPUMEHSUT HOBBIC METOIMKH
BBITIOJTHEHHS PAcUETOB, OJTHAKO

YcrHbIi ompoc,
TECTHPOBAHHE.




OyXxranTepckoro ydera HUHAHCOBO-
X035 CTBEHHOH JESITEIIBHOCTH
OpraHu3alnii;

TEOPETUYECKUE BOMPOCH Pa3paboTKu
Y TIpUMEHEHMSI IIJIaHa CIETOB
OyXTaiTepcKoro ydera B (PHHAHCOBO-
XO3SIICTBEHHOU JIESTENbHOCTH
OpraHu3alyH;

WHCTPYKITUIO TI0 IPUMEHEHHIO TIIaHa
CYETOB OyXTalTepCKOrO y4eTa;
MPUHIMIIEL ¥ LeIH pa3paboTKu
pabouero 1miaHa C4eTOB
OyXTaJTepcKOTo ydera OpraHu3allny;
KJIACCU(UKAIIUIO CYCTOB
OyXTajTepcKoro y4Jera 1mo
HKOHOMHYECKOMY COJIEPIKaHUIO,
Ha3HAYCHHIO U CTPYKTYPE;

JIBa TI0JIX0/1a K Mpo0JieMe
ONTUMATBHON OpraHu3anuu padbodero
TUIaHa CYETOB — aBTOHOMUIO
(PMHAHCOBOTO U YIPaBIEHYECKOTO
ydera 1 00beAHEeHne PUHAHCOBOTO U
YIPaBIEHUYECKOTO YUETa;

YUET KaCCOBBIX OIEPaIHid, IEHEKHBIX
JIOKYMEHTOB U TIEPEBOJIOB B IIyTH;
y4eT JIeHEXHBIX CPEJICTB Ha
PacUYeTHBIX U CTICUATILHBIX CUETAX;
OCOOCHHOCTH yueTa KaCCOBBIX
omnepanuii B ”HOCTPAHHOU BaJIOTE U
onepanui 1o BAJIIOTHBIM CUETaM;
MOPSAZI0OK O(OPMIICHHUS JICHEKHBIX U
KaCCOBBIX JIOKyMEHTOB, 3aITOJIHEHUS
KacCOBOW KHUTH,

MpaBuIIa 3al0JTHEHUsI 0TYEeTa Kaccupa
B OyXrajirepuio;

OcBOEHHbIE YMEHUS:

OTIpeNIeJIATh 3a/1a4H JUIsl [TOUCKA
WHQOPMAIUH; OTIPEIENISATh
HEO0XOIUMbIE UCTOUHUKHU
MH(OPMaLUK; TUIAHUPOBATH MPOLIECC
MIOUCKA; CTPYKTYPHPOBATh
MOJTy4YaeMyto HHPOPMAIHIO; BBLIEATh
Haun0oJiee 3HaUNMOE B IIEPEUHE
WHOpPMAITUH;, OIICHUBATH
MPaKTUYECKYI0 3HAYUMOCTh
Pe3yIbTAaTOB OUCKA; OPOPMIIAITD
pe3ynbTaThl MOMCKa

NPUMEHSTh CPEJICTBA
MH(QOPMAIMOHHBIX TEXHOJIOTUH IS
pewenns npodeccuoHanbHbIX 3a/1a4;
MCIIOJIb30BaTh COBPEMEHHOE
MporpaMMHOE o0ecTieueHne

oOmye TpeGoBaHus K OyXrajlTepcKoMy
YUYeTy B YacTU JOKYMEHTUPOBaHHUS
BCEX XO3SICTBEHHBIX ACUCTBUH U
oTeparuii;

MOHSITHE IEPBUYHON OYyXTralaTepcKoi

Ha YTOYHSIOIIUE BOMPOCHI
JIaHbI B TICJIOM TIPaBIIIbHBIC
OTBETHI;

— TIIpY OTBETaX HE BBIICISIIOCH
IJ1aBHOE;

— OTBETHI OBUTH
MHOTOCJIOBHEIMHU, HEYECTKUMU U
0e3 TOKHOM JIOrHYeCKOM
M0CJIEN0BATEIHLHOCTH;

— Ha OTAC/IbHBIC
JIOTIOJTHUTENIBHBIC BOIIPOCHI HE
JIaHbI IOJIOKUTEIbLHBIE OTBETHI.
HeynoBaeTBOpUTEIBHO:
BricraBnsercs
oOyJaromiemMycs, eciii He
BBITIOJTHEHBI TPEOOBaHUS,
COOTBETCTBYIOIIIUE OIICHKE
«YZOBJICTBOPUTEIILHO.

Beimonaenue 1adopaTopHbIX
pabor.




JIOKYMCHTAITHH;
ompeziesieHNe MePBUIHBIX
OyXTalaTepCKuX JOKYMEHTOB;

(hOpMBI IEPBUYHBIX OyXTaITEPCKUX
JIOKYMEHTOB, COJIePIKaIIIX
00s13aTebHBIE PEKBU3UTHI
MIEPBUYHOTO YYETHOTO JJOKYMEHTA;
MOPSZIOK MPOBEICHUS TPOBEPKU
MIEPBUYHBIX OyXTalTEPCKIX
JIOKYMEHTOB, (DOpMabHON MPOBEPKH
JIOKYMEHTOB, TIPOBEPKHU I10 CYIIECTBY,
apu(hMETHICCKOHN TIPOBEPKH;
MIPUHLUIIBI U TIPU3HAKH TPYIIITAPOBKHI
MEPBUYHBIX OYyXTalITEPCKUX
JIOKyMEHTOB;

MOPSZIOK MPOBEICHUS TAKCHPOBKH H
KOHTUPOBKHU IICPBUYHBIX
OyXTaJTepCKUX JOKYMEHTOB;
TOPSZIOK COCTABIICHUS PETHCTPOB
OyXTaJTepCKOro y4era;

IpaBUIa U CPOKU XpaHEHUS
MIEPBUYHON OYXTalITepPCKOM
JIOKYMEHTAITHH;

aHAJIM3UPOBATH IIJIAH CYCTOB
OyXTanTepcKoro ydera (pMHaHCOBO-
XO035UCTBEHHOH AESITEIbHOCTH
OpraHu3allnii;

000CHOBBIBaTH HEOOXOTUMOCTD
pa3paboTku pabodero rraHa CYeTOB
Ha OCHOBE THUITOBOI'O TUIaHA CUETOB
OyXrajTepcKoro yuera (MHaHCOBO-
XO3SIICTBEHHOM JIeSITEIbHOCTH;
KOHCTPYHPOBATh MO3TAITHO paboUunit
IIaH CYETOB OyXTraJITepPCKOro y4yera
OpraHH3aIlNY;

MIPOBOJIUTH YUYET KACCOBBIX OMEPAInH,
JACHCKHBIX TOKYMCHTOB U IIEPCBOJIOB
B IIyTH;

MPOBOJIUTH YUET JICHEIKHBIX CPEJICTB
HA PaCYeTHBIX U CIIEIUALHBIX CUETaX;
YYUTBHIBaTh OCOOCHHOCTH y4eTa
KaCCOBBIX OIEpaluii B HHOCTPAHHOU
BaJIFOTE M OTIEPAIIHiA ITO BAFOTHBIM
cyeram;

0 OpPMIIATH JICHEKHBIC U KACCOBBIC
JIOKYMEHTBI;

3aI0JIHATh KACCOBYIO KHUT'Y M OTYET
Kaccupa B OyXTaJITepHIo.




